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The following Board Policies have been omitted by IASB Press. They remain on our
website and are attached:

5:129 Limitations of Accepting Gifts

Note: Mentioned in 2:105 Ethics and Gift Ban

5:139 Off-Campus/Overnight School Activities-For Review
5:160 Release of Credit Information

6:200 Instructional Arrangements

8:40 Spectator Conduct and Sportsmanship for Athletic and
Extracurricular Events Note: Mentioned in 7:240 AP

8:50 Visitors to Schools
Note: Mentioned in 8:30 Visitors to and Conduct on School Property

The following Board Policies have been changed by IASB Press. They remain
unchanged on our website and are attached:

School District Organization
1:10 School District Legal Status
Change: Cross Reference Foot Note
1:20 District Organization, Operations, and Cooperative Agreements

Change: Policy as a Whole & Legal Reference
1:30 School District Philosophy

Change: Policy as a Whole & Cross Reference

School Board
2:10 School District Governance

Change: Policy as a Whole & Cross Reference
2:40 Board Member Qualifications

Change: Changes in Paragraph 1 & 2 and Cross Reference
2:60 Board Member Removal from Office

Change: Addition of the word “School” before Board

2:70 Vacancies on the School Board — Filling Vacancies
Change: Numbers 2 & 3



2:80 Board Member Ethics (Includes Board Member Oath and Board Member

Ethics) Change: Wording on the Code of Conduct to include “shall”
2:110 Qualifications, Term, and Duties of Board Officers

Change: Wording in duties for the President, Secretary, Recording
Secretary and Legal Reference

2:130 Board-Superintendent Relationship
Change: Policy as a Whole & Legal Reference
2:160 Board Attorney
Change: Policy as a Whole, Legal Reference, & Cross Reference



7/16/2019 Board Policy Manual / 5:129 Limitations on Accepting Gifts

Section 5 - Personnel
General Personnel

Policy 5:129
Limitations on Accepting Gifts

No District employee or Board member shall solicit or accept a gift that he or she has
reason to believe is offered in an effort to influence his or her official position or
employment. This ban applies to spouses of, and immediate family members living
with, a Board member or employee. The following are examples of acceptable gifts:

1. gifts from relatives or personal friends;

2. gifts from an employee or Board member to an employee or Board member;

3. gifts from students to teachers that have nominal value;

4. food, IodFing, transportation, and other benefits:

* resulting from outside business or employment activities, or
* customarily provided by a prospective employer;

5. information or communication materials, such as books, articles, periodicals,

audiotapes, or videotapes;

6. training (includinF food and refreshments);

7. personal hospitality;

8. free attendance at a widely attended forum, dinner, reception, or similar event

if attendance is related to the individual’s office or job;

9. commemorative items;

10. golf or tennis, food or refreshments of nominal value, and catered food or

refreshments;

11. meals or beverages consumed on the premises from which they were

purchased; and

12.(ijtems of nominal value (such as T-shirts, mugs, candy, crafts, or greeting

cards).

The Superintendent or designee is the District Ethics Officer. The Ethics Officer shall
serve as a resource to employees and Board members regarding this policy. The Board
of Education will serve as the District Ethics Commission. In the event that any Board
member is personally involved in a matter being investigated, he or she shall not serve
on the Commission during such investigation. The District Ethics Commission shall have
those powers and duties as described in the State Gift Ban Act for state-level ethics
commissions, including the power to investigate complaints.

Anyone believing that this policy is or was violated is encouraged to file a complaint
with the District Ethics Commission. The Commission will follow the procedures for
handling complaints given in the State Gift Ban Act. The Board of Education, as the
ultimate jurisdictional authority, may take appropriate enforcement action, such as
those described in the State Gift Ban Act.

LEGAL REF.:
5ILCS 425/1 et seq.

CROSS REF.: 2:100 (Board Member Conflict of Interest)

https://www.millburn24.net/Page/173 12



7/16/2019 Board Policy Manual / 5:129 Limitations on Accepting Gifts

ADOPTED: May 20, 2002

https://www.millburn24.net/Page/173 22



7/16/2019

Board Policy Manual / 5:139 Off-Campus/Overnight School Activities

Section 5 - Personnel
General Personnel

Policy 5:139
Off-Campus/Overnight School Activities

It is the policy of the Board of Education of Millburn Community Consolidated School
District 24 (“the Board’) that its emf)onees and volunteers maintain a high level of
professionalism and decorum at all times, including while overseeing or supervising
students at school activities taking place off-campus. It is also the policy of the Board
that all overnight field trips and events are subject to prior Board approval. Such
activities include, but are not limited to, field trips, sporting events, and fundraising
events.

Employees and volunteers who serve as supervisors, chaperones, sponsors, or perform
other work at such activities serve as role models for the students involved in the
activities, and their actions reflect upon the Board. At all times, such individuals are to
maintain student safety as their top priority.

District employees and volunteers are subject to all Board policies, including but not
limited to, Board Policy 5:50, which prohibits District employees from distribution,
consumption, use, possession, or beinﬁ under the influence of alcohol or a controlled
substance (as defined in thatcs)olic ) while performing work for the District. Volunteers
are likewise prohibited from distribution, consumption, use, possession, or being under
the influence of alcohol or a controlled substance (as defined in Policy 5:50) while
volunteering at an% function for the District. The Board expressly prohibits such
behavior at any school activity taking place off-campus, including overnight field trips,
for the duration of the trip or activity. Such behavior is regarded by the Board as
outside the scope of an individual's employment or volunteerism. Employees may be
subject to discipline for such behavior; volunteers may be refused further opportunity
to serve the District. In the event that any employee or volunteer causes damage to
person or property as a result of a violation of this policy, such person may be liable for
such damages.

CROSS REF.: CROSS REF.: 1:30 (School District Philosophy)
5:20 (Sexual Harassment)
5:50 (Drug and Alcohol-Free Workplace)
5: 90 (Abused and Neglected Child Reporting)
5:120 (Ethics)
5:200 (Terms and Conditions of Employment and Dismissal)
5:230 (Maintaining Student Discipline)
5:240 (Suspension)
5:280 (Duties and Qualifications)
5:290 (Employment and Termination and Suspensions)
6:70 (Teaching About Religion)
6:80 (Teaching About Controversial Issues)
6:240 (Field Trips)
6:250 (Community Resource Persons and Volunteers)
7:10 (Equal Educational Opportunities)
7:15 (Student and Family Privacy Rights)

https://www.millburn24.net/Page/175

172



7/16/2019 Board Policy Manual / 5:139 Off-Campus/Overnight School Activities

7:20 (Harassment of Students Prohibited)
7:130 (Student Rights and Responsibilities

ADOPTED: November 21, 2005

https://www.millburn24 .net/Page/175 2/2



7/16/2019 Board Policy Manual / 5:160 Release of Credit Information

Section 5 - Personnel
General Personnel

Policy 5:160
Release of Credit Information

The School District will only confirm employment when requested for credit
information about a District employee.

An employee wanting employment and salary or wage information released must
request so in writing and an administrator must sign the released materials.

ADOPTED:May 20, 2002

https://www.millburn24.net/Page/178

171



7/16/2019

Board Policy Manual / 6:200 Instructional Arrangements

Section 6 - Instruction
Instructional Resources

Policy 6:200
Instructional Arrangements

Grouping for Instruction

Grouping within a school or within a classroom is the responsibility of the Building
Principal, with input provided by the respective staff. The aim of grouping is to place
each student in an appropriate learning situation.

Class Size
The Superintendent shall work closely with the Building Principal in establishing a
reasonable teacher-student ratio in each building.

Also, please refer to the “Agreement between the District #24 Board of Education
Millbtl:rn Community Consolidated School Lake County, lllinois and the Millburn
Teachers.”

Team Teaching
Teachers may team teach upon approval of the Superintendent or designee.

Individualized Instruction
Provision for individual differences shall be given high priority in planning the
instructional program, in choosing teaching methods and materials, and in evaluating

results.

ADOPTED:May 20, 2002

https://www.millburn24.net/Page/218

171



7/16/2019

Board Policy Manual / 8:40 Spectator Conduct and Sportsmanship for Athletic and Extracurricular Even

Section 8 - Community Relations
Community Relations

Policy 8:40

Epectator Conduct and Sportsmanship for Athletic and Extracurricular
vents

Any person, including adults, who behaves in an unsportsmanlike manner during an
athletic or extracurricular event may be ejected from the event the person is attending
and/or denied admission to school events for up to a one calendar year after a Board
of Education hearing. Examples of unsportsmanlike conduct include:

« using vulgar or obscene language;

« possessing or being under the influence of any alcoholic beverage or illegal

substance;

; ?ossessing a weapon;

- fighting or otherwise striking or threatening another person;

. f%iling to obey the instructions of a security officer or school district employee;

an

- engaging in any activity which is illegal or disruptive.

The Superintendent may seek to deny future admission to any person by delivering or
mailing a notice, sent by certified mail with return receipt requested, at least 10 days
before the Board of Education hearing date, containing:

1. The date, time, and place of a Board hearing;

2. A description of the unsportsmanlike conduct;

3. The proposed time period that admission to school events will be denied; and

4. Instructions on how to waive a hearing.

LEGAL REF.:

105 ILCS 5/24-24.
CROSS REF.: 8:30 (Conduct on School Property)
ADOPTED: May 20, 2002

https://www.millburn24.net/Page/273

1/1



August 2014 7:240-AP1

Students

Administrative Procedure - Code of Conduct for Extracurricular Activities

This Code of Conduct applies to all school-sponsored activities that are neither part of an academic
class nor otherwise carry credit or a grade. Sponsors shall create a roster of students who are members
or participants in an extracurricular activity and maintain attendance records.

The goal of the extracurricular program is to provide opportunities for students to pursue interests and
develop life skills beyond the classroom. An additional goal of the athletic program is to develop the
physical skills of student athletes, which will allow them to compete to the best of their ability within
the School Board policies and the by-laws of any association of which the school is a member.

Members must conduct themselves at all times, including after school and on days school is not in
session, as good citizens and exemplars of their school - they must behave in ways that are consistent
with good sportsmanship, leadership, and appropriate moral conduct. They are expected to
demonstrate good citizenship and exemplary conduct in the classroom, in the community, and during
all facets of the activity.

The Code of Conduct below describes the expectations and goals of the extracurricular and athletic
programs. This Code does not contain a complete list of inappropriate behaviors for students in
extracurricular activities and athletics. This Code of Conduct will be enforced 365 days a year, 24
hours a day. A student may be excluded from activities or competition while the school is conducting
an investigation regarding that student’s conduct.

Students and their parents/guardians are encouraged to seek assistance from the student assistance
program regarding alcohol or other drug problems. Family-referrals or self-referrals will be taken into
consideration in determining consequences for Code of Conduct violations.

Code of Conduct

A student participating in an activity or athletic program will be subject to disciplinary action if he or
she violates this Code of Conduct for Extracurricular Activities. Violations will be treated
cumulatively, with disciplinary penalties increasing with subsequent violations.

The student shall not:
1. Violate the District’s policies or procedures on student discipline;
2. Use a beverage containing alcohol (except for religious purposes);
3. Use tobacco in any form;
4

Use, possess, buy, sell, barter, or distribute any illegal substance (including mood-altering
and performance enhancing drugs or chemicals) or paraphernalia;

5. Use, possess, buy, sell, barter, or distribute any object that is or could be considered a weapon
or any item that is a look alike weapon. This prohibition does not prohibit legal use of
weapons in cooking and in sports, such as archery, martial arts practice, target shooting,
hunting, and skeet;

6. Attend a party or other gathering and/or ride in a vehicle where alcoholic beverages and/or
controlled substances are being consumed by minors;

7. Act in an unsportsmanlike manner;



8. Vandalize or steal,
9. Haze or bully other students;
10. Violate the written rules for the activity or sport;
11. Behave in a manner that is detrimental to the good of the group or school;
12. Be insubordinate or disrespectful toward the activity’s sponsors or team’s coaching staff;

13. Falsify any information contained on any permit or permission form required by the activity
or sport.

Hazing and bullying activities are strictly forbidden at any time and in any location. Hazing is any
humiliating or dangerous activity expected of a student to belong to a team or group, regardless of his
or her willingness to participate. (Adapted from the definition of hazing adopted by the National
Federation of State High School Associations.) Bullying is any physical or verbal act or conduct that
has or can be reasonably predicted to place a student in reasonable fear of harm; cause a detrimental
effect on a student’s physical or mental health; interfere with a student’s academic performance; or
interfere with a student’s ability to participate in or benefit from school activities. (Adapted from the
definition of bullying included in the Board policy 7:180, Prevention of and Response to Bullying,
Intimidation, and Harassment.)

Due Process Procedures

Students who are accused of violating the Code of Conduct for Extracurricular Activities are entitled
to the following due process:

1. The student should be advised of the disciplinary infraction with which he or she is being
charged.

2. The student shall be entitled to a hearing before an appropriate administrator.
The student will be able to respond to any charges leveled against him or her.

4. The student may provide any additional information he or she wishes for the administrator to
consider.

5. The administrator, with the help of other staff members if needed, may interview material
witnesses or others with evidence concerning the case.

6. If the administrator finds, after reviewing the evidence, that the violation occurred, he or she
will impose sanctions on the student, as follows:

a. Sanctions for violations other than drug and alcohol will be based on the nature of the
offense and the number of offenses, and may include suspension from all activities or
sports for one of the time periods described below:
e A specified period of time or percentage of events, competitions, or practices
e The remainder of the season or for the next season
e The remainder of the student’s high school career

b. Sanctions for alcohol and other drug violations will be based on the following:

First violation

e Use, possession, buying, selling, bartering, or distributing: A suspension of one third
of the total number of performances, activities, or competitions or the remainder of
the season, whichever is shorter. This penalty will be reduced if the student
successfully completes a school-approved chemical awareness program.

e Attendance at a party or riding in a vehicle where alcoholic beverages and/or
controlled substances are being consumed: A suspension of one sixth of the total



number of performances, activities or competitions, or the remainder of the season,
whichever is shorter.

e The student will be required to practice with the group, regardless of the violation
(unless suspended or expelled from school).

Second violation

e Use, possession, buying, selling, bartering, or distributing: A suspension of 12 weeks
or 1 season, including suspension from all performances, activities, or competitions
during this period. To participate again in any activities, the student must
successfully participate in and complete a school-approved alcohol and other drug
abuse assessment and follow all recommendations from that assessment.

e Attendance at a party or riding in a vehicle where alcoholic beverages and/or
controlled substances are being consumed: A suspension of one third of the season
and all extracurricular group performances, activities, or competitions during this
period.

e The student may be required to practice with the group (unless suspended or expelled
from school).

Third violation

e Use, possession, buying, selling, bartering, or distributing: A suspension from
extracurricular activities for the remainder of the student’s high school career.

e Attendance at a party or riding in a vehicle where alcoholic beverages and/or
controlled substances are being consumed: A suspension of one calendar year from
the date of the suspension, including all extracurricular activities during this period.

7. The administrator will make a written report of his or her decision and rationale. The student
may appeal the decision to the Building Principal.

All students remain subject to the Board’s student discipline policy and/or the school’s student
handbook and the disciplinary measures listed in them.



7/16/2019 Board Policy Manual / 8:50 Visitors to the Schools

Section 8 - Community Relations
Community Relations

Policy 8:50
Visitors to the Schools

Visitors are welcome at any School District building, provided their presence will
not be disruptive. All visitors shall initially report to the Main office. Any person
wishing to confer with a staff member shall contact that staff member by
telephone to make an appointment. Conferences with teachers are held outside
school hours or during the teacher's conference/preparation period.

Any staff member may request identification from any person on school grounds or in
any school building; refusal to provide such information is a criminal act. The Building
Principal or designee shall seek the immediate removal of any person who: (1) refuses
to provide requested identification, (2) interferes with, disrupts, or threatens to disrupt
any school activity or the learning environment, (3) or engages in an activity in violation
of Board policy 8:30, Conduct on School Property.

LEGAL REF.:

105 ILCS 5/24-25.
CROSS REF.: 8:30 (Conduct on School Property)
ADOPTED: May 20, 2002

https://www.millburn24 net/Page/274



October 2016 8:30

Community Relations

Visitors to and Conduct on School Property

The following definitions apply to this policy:

School property - District and school buildings, grounds, and parking areas; vehicles used
for school purposes; and any location used for a School Board meeting, school athletic event,
or other school-sponsored event.

Visitor - Any person other than an enrolled student or District employee.

All visitors to school property are required to report to the Building Principal’s office and receive
permission to remain on school property. All visitors must sign a visitors’ log, show identification,
and wear a visitor’s badge. When leaving the school, visitors must return their badge. On those
occasions when large groups of parents and friends are invited onto school property, visitors are not
required to sign in but must follow school officials’ instructions. Persons on school property without
permission will be directed to leave and may be subject to criminal prosecution.

Except as provided in the next paragraph, any person wishing to confer with a staff member should
contact that staff member by telephone or email to make an appointment. Conferences with teachers
are held, to the extent possible, outside school hours or during the teacher’s conference/preparation
period.

Requests to access a school building, facility, and/or educational program, or to interview personnel
or a student for purposes of assessing the student’s special education needs, should be made at the
appropriate building. Access shall be facilitated according to guidelines from the Superintendent or
designee.

The School District expects mutual respect, civility, and orderly conduct among all people on school
property or at a school event. No person on school property or at a school event (including visitors,
students, and employees) shall perform any of the following acts:

1. Strike, injure, threaten, harass, or intimidate a staff member, a Board member, sports official
or coach, or any other person.

2. Behave in an unsportsmanlike manner, or use vulgar or obscene language.

W

Unless specifically permitted by State law, possess a weapon, any object that can reasonably
be considered a weapon or looks like a weapon, or any dangerous device.

Damage or threaten to damage another’s property.
Damage or deface school property.
Violate any Illinois law, or town or county ordinance.

Smoke or otherwise use tobacco products.

© Nk

Distribute, consume, use, possess, or be under the influence of an alcoholic beverage or illegal
drug; be present when the person’s alcohol or illegal drug consumption is detectible, regardless
of when and/or where the use occurred.

9. Use or possess medical cannabis.

10. Impede, delay, disrupt, or otherwise interfere with any school activity or function (including
using cellular phones in a disruptive manner).



11. Enter upon any portion of school premises at any time for purposes other than those that are
lawful and authorized by the Board.

12. Operate a motor vehicle: (a) in a risky manner, (b) in excess of 20 miles per hour, or (c) in
violation of an authorized District employee’s directive.

13. Engage in any risky behavior, including roller-blading, roller-skating, or skateboarding.

14. Violate other District policies or regulations, or a directive from an authorized security officer
or District employee.

15. Engage in any conduct that interferes with, disrupts, or adversely affects the District or a
School function.

Convicted Child Sex Offender

State law prohibits a child sex offender from being present on school property or loitering within 500
feet of school property when persons under the age of 18 are present, unless the offender is:

1. A parent/guardian of a student attending the school and has notified the Building Principal of
his or her presence at the school for the purpose of: (i) attending a conference at the school
with school personnel to discuss the progress of his or her child academically or socially, (ii)
participating in child review conferences in which evaluation and placement decisions may
be made with respect to his or her child regarding special education services, or (iii) attending
conferences to discuss other student issues concerning his or her child such as retention and
promotion; or

2. Has permission to be present from the Board, Superintendent, or Superintendent’s designee.
If permission is granted, the Superintendent or Board President shall provide the details of the
offender’s upcoming visit to the Building Principal.

In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child sex
offender whenever the offender is in a child’s vicinity.

Exclusive Bargaining Representative Agent

Authorized agents of an exclusive bargaining representative, upon notifying the Building Principal’s
office, may meet with a school employee (or group of employees) in the school building during duty-
free times of such employees.

Enforcement

Any staff member may request identification from any person on school property; refusal to provide
such information is a criminal act. The Building Principal or designee shall seek the immediate
removal of any person who refuses to provide requested identification.

Any person who engages in conduct prohibited by this policy may be ejected from school property.
The person is also subject to being denied admission to school events or meetings for up to one
calendar year.

Procedures to Deny Future Admission to School Events or Meetings

Before any person may be denied admission to school events or meetings as provided in this policy,
the person has a right to a hearing before the Board. The Superintendent may refuse the person
admission pending such hearing. The Superintendent or designee must provide the person with a
hearing notice, delivered or sent by certified mail with return receipt requested, at least ten days
before the Board hearing date. The hearing notice must contain:

1. The date, time, and place of the Board hearing;



2. A description of the prohibited conduct;
3. The proposed time period that admission to school events will be denied; and
4. Instructions on how to waive a hearing.

LEGAL REF.: Nuding v. Cerro Gordo Community Unit School Dist., 730 N.E.2d 96 (1ll.App.4,
2000).
Pro-Children Act of 1994, 20 U.S.C. §7181 et seq.
105 ILCS 5/10-20.5b, 5/24-24, and 5/24-25.
410 ILCS 130/, Compassionate Use of Medical Cannabis Pilot Program.
430 ILCS 66/, Firearm Concealed Carry Act.
720 ILCS 5/11-9.3.

CROSS REF.: 4:170 (Safety), 5:50 (Drug- and Alcohol-Free Workplace; Tobacco Prohibition),
6:120 (Education of Children with Disabilities), 6:250 (Community Resource
Persons and Volunteers), 7:190 (Student Behavior), 8:20 (Community Use of
School Facilities)



July 2016 1:10

School District Organization
School District Leqgal Status

The Illinois Constitution requires the State to provide for an efficient system of high-quality public
educational institutions and services in order to achieve the educational development of all persons to
the limits of their capabilities.

The General Assembly has implemented this mandate through the creation of school districts. The
District is governed by the laws for school districts serving a resident population of not fewer than
1,000 and not more than 500,000.

The School Board constitutes a body corporate that possesses all the usual powers of a corporation for
public purposes, and in that name may sue and be sued, purchase, hold and sell personal property and
real estate, and enter into such obligations as are authorized by law.

LEGAL REF.: I1l. Constitution, Art. X, Sec. 1.
105 ILCS 5/10-1 et seq.

CROSS REF.: 2:10 (School District Governance), 2:20 (Powers and Duties of the School Board;
Indemnification)



July 2016 1:20

School District Organization

District Organization, Operations, and Cooperative Agreements

The District is organized and operates as follows:

The District is organized and operates as an Elementary District serving the needs of children
in grades pre-Kindergarten to 8 and others as required by The School Code.

The District enters into and participates in joint programs and intergovernmental agreements with
units of local government and other school districts in order to jointly provide services and activities
in a manner that will increase flexibility, scope of service opportunities, cost reductions, and/or
otherwise benefit the District and the community. The Superintendent shall manage these activities to
the extent the program or agreement requires the District’s participation, and shall provide periodic
implementation or operational data and/or reports to the School Board concerning these programs and
agreements. The District participates in the following joint programs and intergovernmental
agreements:

Antioch Community Consolidated School District 34, Special Education District of Lake
County (SEDOL), Lake County Sheriff, Lake Villa Library, Lindenhurst Park District,

Grass Lake School District #36, Emmons School District #33, Gurnee School District #56,

Fox Lake School District #114, Big Hollow School District #38, Community HS District
#117.

LEGAL REF.: I11. Constitution, Art. VII, Sec. 10.
S ILCS 220/1 et seq.



July 2016 1:30

School District Organization

School District Philosophy

The School District, in an active partnership with parents and community, will promote excellence in a caring
environment in which all students learn and grow. This partnership shall empower all students to develop a
strong self-esteem and to become responsible learners and decision-makers. The School District is committed
to developing and using a visionary and innovative curriculum, a knowledgeable and dedicated staff, and sound
fiscal and management practices.

CROSS REF: 2:10 (School District Governance), 3:10 (Goals and Objectives), 6:10 (Educational
Philosophy and Objectives)



July 2016 2:10

School Board

School District Governance

The District is governed by a School Board consisting of seven members. The Board’s powers and duties
include the authority to adopt, enforce, and monitor all policies for the management and governance of the
District’s schools.

Official action by the Board may only occur at a duly called and legally conducted meeting at which a
quorum is physically present.

As stated in the Board member oath of office prescribed by the School Code, a Board member has no legal
authority as an individual.

LEGAL REF.: 5 ILCS 120/1.02.
105 ILCS 5/10-1, 5/10-10, 5/10-12, 5/10-16.5, 5/10-16.7, and 5/10-20.5.

CROSS REF.: 1:10 (School District Legal Status), 2:20 (Powers and Duties of the School Board;
Indemnification), 2:80 (Board Member Oath and Conduct), 2:120 (Board Member
Development), 2:200 (Types of School Board Meetings), 2:220 (School Board Meeting
Procedure)



February/March 2019 2:40

School Board
Board Member Qualifications

A School Board member must be, on the date of election or appointment, a United States citizen, at least 18
years of age, a resident of Illinois and the District for at least one year immediately preceding the election, and
a registered voter.

Reasons making an individual ineligible for Board membership include holding an incompatible office and
certain types of State or federal employment. A child sex offender, as defined in State law, is ineligible for
School Board membership.

LEGAL REF.: IIL. Constitution, Art. IL, §1; Art. IV, §2(e); Art. VI, §13(b).
105 ILCS 5/10-3 and 5/10-10.

CROSS REF.: 2:30 (School Board Elections), 2:70 (Vacancies on the School Board - Filling Vacancies)
Policy last updated - August, 2014

Download this Policy



February/March 2019 2:60

School Board
Board Member Removal from Office

If a majority of the School Board determines that a Board member has willfully failed to perform his or her
official duties, it may request the Regional Superintendent to remove such member from office.

LEGAL REF.: 105 ILCS 5/3-15.5.
CROSS REF.: 2:70 (Vacancies on the School Board - Filling Vacancies)
Policy last updated - August 2014

Download this Policy



October/November 2018 2:70

School Board

Vacancies on the School Board - Filling Vacancies

Vacancy
Elective office of a School Board member becomes vacant before the term’s expiration when any of the
following occurs:

Death of the incumbent,

Resignation in writing filed with the Secretary of the Board,

Legal disability,

Conviction of a felony, bribery, perjury, or other infamous crime or of any offense involving a

violation of official oath or of a violent crime against a child,

Removal from office,

6. The decision of a competent tribunal declaring his or her election void,

7. Ceasing to be an inhabitant of the District or a particular area from which he or she was elected, if the
residential requirements contained in the School Code are violated,

8. Anillegal conflict of interest, or

9. Acceptance of a second public office that is incompatible with Board membership.

Ll S

Filling Vacancies

Whenever a vacancy occurs, the remaining members shall notify the Regional Superintendent of Schools of
that vacancy within five days after its occurrence and shall fill the vacancy until the next regular board
election, at which election a successor shall be elected to serve the remainder of the unexpired term. However,
if the vacancy occurs with less than 868 days remaining in the term or less than 88 days before the next
regularly scheduled election, the person so appointed shall serve the remainder of the unexpired term, and no
election to fill the vacancy shall be held. Members appointed by the remaining members of the Board to fill
vacancies shall meet any residential requirements as specified in the School Code. The Board shall fill the
vacancy within 45 days after it occurred by a public vote at a meeting of the Board.

Immediately following a vacancy on the Board, the Board will publicize it and accept résumés from District
residents who are interested in filling the vacancy. After reviewing the applications, the Board may invite the
prospective candidates for personal interviews to be conducted during duly scheduled closed meetings.

LEGAL REF.: 105 ILCS 5/10-10 and 5/10-11.

CROSS REF.: 2:40 (Board Member Qualifications), 2:60 (Board Member Removal from Office), 2:120
(Board Member Development)



October/November 2018 2:80

School Board

Board Member Oath and Conduct

Each School Board member, before taking his or her seat on the Board, shall take the following oath of office:

I, (name), do solemnly swear (or affirm) that [ will faithfully discharge the duties of the office of member of
the Board of Education of (name of School District), in accordance with the Constitution of the United States,
the Constitution of the State of Illinois, and the laws of the State of Illinois, to the best of my ability.

I further swear (or affirm) that:

I shall respect taxpayer interests by serving as a faithful protector of the School District’s assets;

I shall encourage and respect the free expression of opinion by my fellow Board members and others who
seek a hearing before the Board, while respecting the privacy of students and employees;

I shall recognize that a Board member has no legal authority as an individual and that decisions can be made
only by a majority vote at a public Board meeting;

I shall abide by majority decisions of the Board, while retaining the right to seek changes in such decisions
through ethical and constructive channels;

As part of the Board of Education, I shall accept the responsibility for my role in the equitable and quality
education of every student in the School District;

I shall foster with the Board extensive participation of the community, formulate goals, define outcomes, and
set the course for (name of School District),

I shall assist in establishing a structure and an environment designed to ensure all students have the
opportunity to attain their maximum potential through a sound organizational framework;

I shall strive to ensure a continuous assessment of student achievement and all conditions affecting the
education of our children, in compliance with State law;

I shall serve as education's key advocate on behalf of students and our community's school (or schools) to
advance the vision for (name of School District); and

I shall strive to work together with the District Superintendent to lead the School District toward fulfilling the
vision the Board has created, fostering excellence for every student in the areas of academic skills,
knowledge, citizenship, and personal development.

The Board President will administer the oath in an open Board meeting; in the absence of the President, the
Vice President will administer the oath. If neither is available, the Board member with the longest service on
the Board will administer the oath.

The Board adopts the Illinois Association of School Boards’ Code of Conduct for Members of School Boards.
A copy of the Code shall be displayed in the regular Board meeting room.

LEGAL REF.: 105 ILCS 5/10-16.5.

CROSS REF.: 1:30 (School District Philosophy), 2:20 (Powers and Duties of the School Board;
Indemnification), 2:50 (Board Member Term of Office), 2:100 (Board Member Conflict of Interest), 2:105
(Ethics and Gift Ban), 2:210 (Organizational School Board Meeting)
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School Board

Exhibit - Board Member Code of Conduct

As a member of my local School Board, I will do my utmost to represent the public interest in education by
adhering to the following standards and principles:

1.

10.

11.

12.

I will represent all School District constituents honestly and equally and refuse to surrender my
responsibilities to special interest or partisan political groups.

I will avoid any conflict of interest or the appearance of impropriety which could result from my
position, and will not use my Board membership for personal gain or publicity.

I will recognize that a Board member has no legal authority as an individual and that decisions can be
made only by a majority vote at a Board meeting.

I will take no private action that might compromise the Board or administration and will respect the
confidentiality of privileged information.

I will abide by majority decisions of the Board, while retaining the right to seek changes in such
decisions through ethical and constructive channels.

I will encourage and respect the free expression of opinion by my fellow Board members and will
participate in Board discussions in an open, honest and respectful manner, honoring differences of
opinion or perspective.

I will prepare for, attend and actively participate in School Board meetings.

I will be sufficiently informed about and prepared to act on the specific issues before the Board, and
remain reasonably knowledgeable about local, State, national, and global education issues.

I will respectfully listen to those who communicate with the Board, seeking to understand their views,
while recognizing my responsibility to represent the interests of the entire community.

I will strive for a positive working relationship with the Superintendent, respecting the
Superintendent’s authority to advise the Board, implement Board policy, and administer the District.

I will model continuous learning and work to ensure good governance by taking advantage of Board
member development opportunities, such as those sponsored by my State and national school board
associations, and encourage my fellow Board members to do the same.

I will strive to keep my Board focused on its primary work of clarifying the District purpose, direction
and goals, and monitoring District performance.
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School Board

Ethics and Gift Ban

Prohibited Political Activity

The following precepts govern political activities being conducted by District employees and School
Board members:

1. No employee shall intentionally perform any political activity during any compensated time,
as those terms are defined herein.

2. No Board member or employee shall intentionally use any District property or resources in
connection with any political activity.

3. At no time shall any Board member or employee intentionally require any other Board
member or employee to perform any political activity: (a) as part of that Board member’s or
employee’s duties, (b) as a condition of employment, or (¢) during any compensated time off,
such as, holidays, vacation, or personal time off.

4. No Board member or employee shall be required at any time to participate in any political
activity in consideration for that Board member or employee being awarded additional
compensation or any benefit, whether in the form of a salary adjustment, bonus,
compensatory time off, continued employment or otherwise; nor shall any Board member or
employee be awarded additional compensation or any benefit in consideration for his or her
participation in any political activity.

A Board member or employee may engage in any activity that: (1) is otherwise appropriate as part of
his or her official duties, or (2) is undertaken by the individual on a voluntary basis that is not
prohibited by this policy.

Limitations on Receiving Gifts

Except as permitted by this policy, no Board member or employee, and no spouse of or immediate
family member living with a Board member or employee, shall intentionally solicit or accept any gift
from any prohibited source, as those terms are defined herein, or that is otherwise prohibited by law
or policy. No prohibited source shall intentionally offer or make a gift that violates this policy.

The following are exceptions to the ban on accepting gifts from a prohibited source:

1. Opportunities, benefits, and services that are available on the same conditions as for the
general public.

2. Anything for which the Board member or employee, or his or her spouse or immediate family
member, pays the fair market value.

3. Any: (a) contribution that is lawfully made under the Election Code, or (b) activities
associated with a fundraising event in support of a political organization or candidate.

4. Educational materials and missions.
5. Travel expenses for a meeting to discuss business.

6. A gift from a relative, meaning those people related to the individual as father, mother, son,
daughter, brother, sister, uncle, aunt, great aunt, great uncle, first cousin, nephew, niece,
husband, wife, grandfather, grandmother, grandson, granddaughter, father-in-law, mother-in-



law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother,
stepson, stepdaughter, stepbrother, stepsister, half brother, half sister, and including the
father, mother, grandfather, or grandmother of the individual’s spouse and the individual’s
fiancé or fiancée.

7. Anything provided by an individual on the basis of a personal friendship unless the recipient
has reason to believe that, under the circumstances, the gift was provided because of the
official position or employment of the recipient or his or her spouse or immediate family
member and not because of the personal friendship. In determining whether a gift is provided
on the basis of personal friendship, the recipient shall consider the circumstances under which
the gift was offered, such as: (a) the history of the relationship between the individual giving
the gift and the recipient of the gift, including any previous exchange of gifts between those
individuals; (b) whether to the actual knowledge of the recipient the individual who gave the
gift personally paid for the gift or sought a tax deduction or business reimbursement for the
gift; and (c) whether to the actual knowledge of the recipient the individual who gave the gift
also at the same time gave the same or similar gifts to other Board members or employees, or
their spouses or immediate family members.

8. Food or refreshments not exceeding $75 per person in value on a single calendar day;
provided that the food or refreshments are: (a) consumed on the premises from which they
were purchased or prepared; or (b) catered. Catered means food or refreshments that are
purchased ready to consume, which are delivered by any means.

9. Food, refreshments, lodging, transportation, and other benefits resulting from outside
business or employment activities (or outside activities that are not connected to the official
duties of a Board member or employee), if the benefits have not been offered or enhanced
because of the official position or employment of the Board member or employee, and are
customarily provided to others in similar circumstances.

10. Intra-governmental and inter-governmental gifts. Intra-governmental gift means any gift
given to a Board member or employee from another Board member or employee, and inter-
governmental gift means any gift given to a Board member or employee from an officer or
employee of another governmental entity.

11. Bequests, inheritances, and other transfers at death.

12. Any item or items from any one prohibited source during any calendar year having a
cumulative total value of less than $100.

Each of the listed exceptions is mutually exclusive and independent of every other.

A Board member or employee, his or her spouse or an immediate family member living with the
Board member or employee, does not violate this policy if the recipient promptly takes reasonable
action to return a gift from a prohibited source to its source or gives the gift or an amount equal to its
value to an appropriate charity that is exempt from income taxation under Section 501(c)(3) of the
Internal Revenue Code.

Enforcement

The Board President and Superintendent shall seek guidance from the Board attorney concerning
compliance with and enforcement of this policy and State ethics laws. The Board may, as necessary
or prudent, appoint an Ethics Advisor for this task.

Written complaints alleging a violation of this policy shall be filed with the Superintendent or Board
President. If attempts to correct any misunderstanding or problem do not resolve the matter, the
Superintendent or Board President shall, after consulting with the Board Attorney, either place the



alleged violation on a Board meeting agenda for the Board’s disposition or refer the complainant to
Board policy 2:260, Uniform Grievance Procedure. A Board member who is related, either by blood
or by marriage, up to the degree of first cousin, to the person who is the subject of the complaint, shall
not participate in any decision-making capacity for the Board. If the Board finds it more likely than
not that the allegations in a complaint are true, it shall notify the State’s Attorney and/or consider
disciplinary action for the employee.

Definitions

Unless otherwise stated, all terms used in this policy have the definitions given in the State Officials
and Employees Ethics Act, 5 ILCS 430/1-5.

Political activity means:

1.

10.
11.

12.

13.

14.
15.

Preparing for, organizing, or participating in any political meeting, political rally, political
demonstration, or other political event.

Soliciting contributions, including but not limited to the purchase of, selling, distributing, or
receiving payment for tickets for any political fundraiser, political meeting, or other political
event.

Soliciting, planning the solicitation of, or preparing any document or report regarding
anything of value intended as a campaign contribution.

Planning, conducting, or participating in a public opinion poll in connection with a campaign
for elective office or on behalf of a political organization for political purposes or for or
against any referendum question.

Surveying or gathering information from potential or actual voters in an election to determine
probable vote outcome in connection with a campaign for elective office or on behalf of a
political organization for political purposes or for or against any referendum question.

Assisting at the polls on Election Day on behalf of any political organization or candidate for
elective office or for or against any referendum question.

Soliciting votes on behalf of a candidate for elective office or a political organization or for or
against any referendum question or helping in an effort to get voters to the polls.

Initiating for circulation, preparing, circulating, reviewing, or filing any petition on behalf of
a candidate for elective office or for or against any referendum question.

Making contributions on behalf of any candidate for elective office in that capacity or in
connection with a campaign for elective office.

Preparing or reviewing responses to candidate questionnaires.

Distributing, preparing for distribution, or mailing campaign literature, campaign signs, or
other campaign material on behalf of any candidate for elective office or for or against any
referendum question.

Campaigning for any elective office or for or against any referendum question.

Managing or working on a campaign for elective office or for or against any referendum
question.

Serving as a delegate, alternate, or proxy to a political party convention.

Participating in any recount or challenge to the outcome of any election.



With respect to an employee whose hours are not fixed, compensated time includes any period of time
when the employee is on premises under the control of the District and any other time when the
employee is executing his or her official duties, regardless of location.

Prohibited source means any person or entity who:

1.

6.

Is seeking official action by: (a) a Board member, or (b) an employee, or by the Board
member or another employee directing that employee;

Does business or seeks to do business with: (a) a Board member, or (b) an employee, or with
the Board member or another employee directing that employee;

Conducts activities regulated by: (a) a Board member, or (b) an employee or by the Board
member or another employee directing that employee;

Has an interest that may be substantially affected by the performance or non-performance of
the official duties of the Board member or employee;

Is registered or required to be registered with the Secretary of State under the Lobbyist
Registration Act, except that an entity does not become a prohibited source merely because a
registered lobbyist is one of its members or serves on its board of directors; or

Is an agent of, a spouse of, or an immediate family member living with a prohibited source.

Gift means any gratuity, discount, entertainment, hospitality, loan, forbearance, or other tangible or
intangible item having monetary value including but not limited to, cash, food and drink, and
honoraria for speaking engagements related to or attributable to government employment or the
official position of a Board member or employee.

LEGAL REF.: 5 ILCS 430/, State Officials and Employees Ethics Act.

10 ILCS 5/9-25.1, Election Interference Prohibition Act.

CROSS REF.: 2:100 (Board Member Conflict of Interest), 4:60 (Purchases and Contracts),

5:120 (Employee Ethics; Conduct; and Conflict of Interest)
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School Board

Qualifications, Term, and Duties of Board Officers

The School Board officers are: President, Vice President, Secretary, and Treasurer. These officers are elected
or appointed by the Board at its organizational meeting.

President
The Board elects a President from its members for a two-year term. The duties of the President are to:

1. Preside at all meetings;
Focus the Board meeting agendas on appropriate content;
Make all Board committee appointments, unless specifically stated otherwise;
Attend and observe any Board committee meeting at his or her discretion;
Represent the Board on other boards or agencies;
Sign official District documents requiring the President’s signature, including Board minutes and
Certificate of Tax Levy;
Call special meetings of the Board;
Serve as the head of the public body for purposes of the Open Meetings Act and Freedom of
Information Act;
9. Ensure that a quorum of the Board is physically present at all Board meetings;
10. Administer the oath of office to new Board members; and
11. Serve as the Board’s official spokesperson to the media.
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The President is permitted to participate in all Board meetings in a manner equal to all other Board members,
including the ability to make and second motions.

The Vice President fills a vacancy in the Presidency.
Vice President

The Board elects a Vice President from its members for a two-year term. The Vice President performs the
duties of the President if:

1. The office of President is vacant;
2. The President is absent; or
3. The President is unable to perform the office’s duties.

A vacancy in the Vice Presidency is filled by a special Board election.

Secretary

The Board elects a Secretary for a two-year term. The Secretary may be, but is not required to be, a Board
member. The Secretary may receive reasonable compensation as determined by the Board before
appointment. However, if the Secretary is a Board member, the compensation shall not exceed $500 per year,
as fixed by the Board at least 180 days before the beginning of the term. The duties of the Secretary are to:

1. Keep minutes for all Board meetings, and keep the verbatim record for all closed Board meetings;

2. Mail meeting notification and agenda to news media who have officially requested copies;

3. Keep records of the Board’s official acts, and sign them, along with the President, before submitting
them to the Treasurer at such times as the Treasurer may require;

4. Report to the Treasurer on or before July 7, annually, such information as the Treasurer is required to
include in the Treasurer’s report to the Regional Superintendent;

5. Act as the local election official for the District;

6. Arrange public inspection of the budget before adoption;



7. Publish required notices;
8. Sign official District documents requiring the Secretary’s signature; and
9. Maintain Board policy and such other official documents as directed by the Board.

The Secretary may delegate some or all of these duties, except when State law prohibits the delegation. The
Board appoints a secretary pro tempore, who may or may not be a Board member, if the Secretary is absent
from any meeting or refuses to perform the duties of the office. A permanent vacancy in the office of
Secretary is filled by special Board election.

Recording Secretary
The Board may appoint a Recording Secretary who is a staff member. The Recording Secretary shall:

1. Assist the Secretary by taking the minutes for all open Board meetings;

2. Assemble Board meeting material and provide it, along with prior meeting minutes, to Board
members before the next meeting; and

3. Perform the Secretary’s duties, as assigned, except when State law prohibits the delegation.

In addition, the Recording Secretary or Superintendent receives notification from Board members who desire
to attend a Board meeting by video or audio means.

Treasurer

The Treasurer of the Board shall be either a member of the Board who serves a one-year term or a non-Board
member who serves at the Board’s pleasure. A Treasurer who is a Board member may not be compensated. A
Treasurer who is not a Board member may be compensated provided it is established before the appointment.
The Treasurer must:

1. Be atleast 21 years old;
2. Not be a member of the County Board of School Trustees; and
3. Have a financial background or related experience, or 12 credit hours of college-level accounting.

The Treasurer shall:

Furnish a bond, which shall be approved by a majority of the full Board;
Maintain custody of school funds;

Maintain records of school funds and balances;

Prepare a monthly reconciliation report for the Superintendent and Board; and
5. Receive, hold, and expend District funds only upon the order of the Board.
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A vacancy in the Treasurer’s office is filled by Board appointment.

LEGAL REF.: 5 ILCS 120/7 and 420/4A-106.
105 ILCS 5/8-1, 5/8-2, 5/8-3, 5/8-6, 5/8-16, 5/8-17, 5/10-1, 5/10-5, 5/10-7, 5/10-8,
5/10-13, 5/10-13.1, 5/10-14, 5/10-16.5, and 5/17-1.

CROSS REF.: 2:80 (Board Member Oath and Conduct), 2:150 (Committees), 2:210 (Organizational
School Board Meeting), 2:220 (School Board Meeting Procedure)
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School Board

Board-Superintendent Relationship

The School Board employs and evaluates the Superintendent and holds him or her responsible for the
operation of the District in accordance with Board policies and State and federal law.

The Board-Superintendent relationship is based on mutual respect for their complementary roles. The
relationship requires clear communication of expectations regarding the duties and responsibilities of both the
Board and Superintendent.

The Board considers the recommendations of the Superintendent as the District’s Chief Executive Officer.
The Board adopts policies necessary to provide general direction for the District and to encourage
achievement of District goals. The Superintendent develops plans, programs, and procedures needed to
implement the policies and directs the District’s operations.

LEGAL REF.: 105 ILCS 5/10-16.7 and 5/10-21.4.

CROSS REF.: 3:40 (Superintendent)
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School Board

Board Attorney

The School Board may enter into agreements for legal services with one or more attorneys or law firms to be
the Board Attorney(s). The Board Attorney represents the School Board in its capacity as the governing body
for the School District. The Board Attorney shall not represent another client if the representation involves a
concurrent conflict of interest, unless permitted by the Ill. Rules of Professional Conduct adopted by the Il1.
Supreme Court. The Board Attorney serves on a retainer or other fee arrangement as determined in advance.
The Board Attorney will provide services as described in the agreement for legal services. The District will
only pay for legal services that are provided in accordance with the agreement for legal services or are
otherwise authorized by this policy or a majority of the Board.

The Superintendent, his or her designee, and Board President, are each authorized to confer with and/or seek
the legal advice of the Board Attorney. The Board may authorize a specific member to confer with legal
counsel on its behalf.

The Superintendent may authorize the Board Attorney to represent the District in any legal matter until the
Board has an opportunity to consider the matter.

The Board retains the right to consult with or employ other attorneys and to terminate the service of any
attorney.

LEGAL REF.: Rule 1.7 (Conflict of Interest: Current Clients) and Rule 1.13 (Organization as Client) of
the Ill. Rules of Professional Conduct adopted by the I11. Supreme Court.

CROSS REF.: 4:60 (Purchases and Contracts)
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